
	

	

	

PHOTOGRAPHIC	COLLECTION	USAGE		

The	Monrovia	Historical	Society	is	pleased	to	provide	images	from	its	collections	for	personal,	
business	and	scholarly	use.		Individuals	using	photographs	for	home	decor,	research,	or	other	
personal	uses,	and	local	historical	organizations	(MOHPG	&	Monrovia	Historical	Museum)	need	
only	pay	a	fee	for	any	print	reproductions;	there	is	no	fee	for	electronic	images.	Use	of	the	
photographs	for	commercial	purposes	--	such	as	decoration	of	business	premises	or	a	publication	
for	sale–	requires	a	commercial	use	fee,	which	goes	to	sustain	the	collection.		

COPYRIGHT	

The	Society	holds	the	copyright	on	most	of	the	images.	However,	some	of	the	older	photos	are	in	the	
public	domain.	It	is	the	responsibility	of	the	user	to	follow	copyright	restrictions,	if	any.		

ORDERING	INSTRUCTIONS	

To	order	reproductions	of	the	photographs	please:		

1. Submit	the	order	form,	and		
2. Mail	with	a	check	to	Monrovia	Historical	Society,	PO	Box	1898,	Monrovia,	CA	91017.	
3. Include	a	signed	copy	of	the	form	“Monrovia	Historical	Society	Photographic	Reproduction	

Services	–Conditions	Governing	Use.”	

PHOTOGRAPHIC	REPRODUCTION	FEES	

Personal	Use/Display	

E-file	(75	DPI),	delivered	electronically	 No	Charge	

Re-scan	for	higher	resolution	than	75	DPI	 $40	

Print	Sizes	5x7,	8x10	or	11x14	 $20/30/40	

Print	Sizes	16x20	or	20x30	 $45/55	

CD	(Optional)	 $5	
Commercial	Use/Display	

E-file	for	consideration	of	use		 $100	

Publications,	including	printed	and	electronics	magazines	and	
commercial	websites/blogs	and	all	books.	

$75	

Local	commercial	décor	(per	image)	fee	for	one-time	use	 $250	

Web	page	or	Presentation	Use	or	Posters,	Postcards,	or	Brochures	–	
for	promotional	purposes	ONLY,	not	commercial	re-sale.	

$200	

Commercial	Advertising	or	Media	(books,	CD-ROMs,	television,	
video,	and	films)	fee	is	for	one-time	use.	

$300	

15%	discount	to	Monrovia	Historical	Society	members	&	non-profits	with	501(c)(3)	status.	
Additional	discounts	to	MHS	Founder	and	Patron	level	donors.	

POSTAGE	AND	HANDLING:	$6.50	for	Priority	Mail	within	the	US	for	printed	products.	



	

	

				Monrovia	Historical	Society	

PO	Box	1898,	Monrovia,	CA	91017	email:	monroviahistoricalsociety1896@gmail.com	

PHOTOGRAPHIC	ORDER	FORM	
	

Name	

Company																																																																																																													Non-profit?	Yes/No:		

Street	Address	
City,	State,	Zip	 Phone	

Email	

Use	of	Reproduction:	Please	check	the	appropriate	box(es)	
¨	Personal		
¨	Commercial:	¨	E-file	¨	Décor	¨	Web	page	¨	Advertising	¨	Other:	_________________________ 

Item	Description	 Amount	
Due	

Photo	Name	or	ID		 E-file?	 Print	Size	
Number	
of	copies	

Cost	per	
copy	 Total	Due	

	 	 	 	 	 	

	 	 	 	 	 	

	 	 	 	 	 	

	 	 	 	 	 	

	 	 	 	 	 	

Total	Reproduction	Fees	 	
CD	@$5.00	 	

Postage	and	Handling	 $6.50	
(US)	

TOTAL	AMOUNT	DUE	 	

Staff	Use	ONLY	
Date	Requested	 	
Order	Received	by	 	
Date	Mailed	 	
Order	Completed	by	 	
Order	#	 	



	

	

MONROVIA	HISTORICAL	SOCIETY		
	

PHOTOGRAPHIC	REPRODUCTION	SERVICES	

CONDITIONS	GOVERNING	USE	

Requests	for	use	are	governed	by	the	following	conditions:	

• Images	used	in	printed	publications,	on	film	and	videos,	on	websites	and	in	
exhibitions	are	to	be	credited	with	the	following:	“Monrovia	Historical	Society”.	

• Images	will	be	provided	at	a	resolution	of	300	dpi	unless	otherwise	requested.		

• The	requester	using	images	for	commercial	purposes	will	give	the	Society	a	
complimentary	copy	of	the	published	work(s)	in	which	the	photographic	
reproduction	appears.	

• In	authorizing	publication	of	an	image,	the	Monrovia	Historical	Society	does	not	
surrender	its	own	right	to	publish	it,	or	to	grant	others	permission	to	do	so.	

• Granting	permission	to	use	of	materials	does	not	absolve	requesters	from	securing	
permission	from	the	copyright	holder	if	the	material	is	not	in	the	public	domain,	
nor	does	it	affect	the	payment	of	additional	fees	as	required	by	the	copyright	
owner.	Users	assume	all	responsibility	for	questions	of	copyright,	invasion	of	
privacy	and	rights	of	publicity	that	may	arise	in	using	reproductions	from	the	
Library’s	collections.		

• The	Society	reserves	the	right	to	limit	the	number	of	reproductions;	restrict	the	
use	of	rare	or	fragile	materials;	and	institute	special	fees	for	items	requiring	
special	handling.	

.	 
NOTICE:	WARNING	CONCERNING	COPYRIGHT	RESTRICTIONS	

The	copyright	law	of	the	United	States	(Title	17,	United	States	Code)	governs	the	
making	of	photocopies	or	other	reproductions	of	copyrighted	material.	

Under	certain	conditions	specified	in	the	law,	libraries	and	archives	are	authorized	to	
furnish	a	photocopy	or	other	reproduction.	One	of	these	specific	conditions	is	that	the	
photocopy	or	reproduction	is	not	to	be	“used	for	any	purpose	other	than	private	study,	
scholarship,	or	research.”	If	a	user	makes	a	request	for,	or	later	uses,	a	photocopy	or	
reproduction	for	purposes	in	excess	of	“fair	use,”	that	user	may	be	liable	for	copyright	
infringement.	This	organization	reserves	the	right	to	refuse	a	copying	order	if,	in	its	
judgment,	fulfillment	of	the	order	would	involve	violation	of	copyright	law.	

	

	
I	have	read	the	copyright	notice	and	above	conditions	governing	use	and	agree	to	comply.					

	
	
Signature																																																																						Date	
	
	

	
	
	

	


